NICOLETTA SALVATORI

LET'S WORK

2B. Edit a PDF catalog with SCRIBUS




1 - LET'S GO BACK T0 OUR NEW DOC

catalog test1




GUIDES THAT CAN HELP A LOT

Here we can see a modular grid that consists of rectangular
areas of same size, so that one might use one or more of these
spaces to place text and graphics.

The same number of columns and rows is used throughout the
document. Note that images or illustrations may span two or
more columns.

By selecting File > Document Settings > Guides (for the
current document) or File > Preferences > Preferences (for
all future documents), you have the ability to change some
settings for guides, such as the placement above or below
content, activity of the snapping, and the color of the guides. In
addition, you might choose to show a grid. The grid has two
kinds of lines, major (thicker) and minor (thinner), with the
spacing of each adjustable.

You can also show the baseline to align your text with. Choose
the linespacing you desire then remember to style your text
accordingly Edit>Style> Body text > Align to the baseline

Lorem ipsum
dolor sit amet




CREATE YOUR OWN GUIDES

The simplest method to add guides is to click and drag from the ruler areas.

Click-dragging from the ruler will create vertical guides, and from the top ruler,
horizontal guides. If you don't see anything, make sure you have View > Show
Guides checked in the menu. Next, make sure you have checked Page > Snap to
Guides to align your frames.

To move your guides, hover the mouse over the guide until you see the cursor
change to a double arrow shape, at which time you can click-drag to adjust its
position. To delete a guide, click-drag off the page, then release the mouse button.

MANAGING GUIDES

When you want to shape your layout according to the dimensions of your page
size or the space inside the margins, you may use Page > Manage Guides so you can
place with high precision single o double guides. Here you may also lock guides
to prevent accidental changes.



CREATE YOUR OWN GUIDES

prepare your grid and Apply to All Pages.

If you do not see the guides, go to the menu and select

Gestione guide ! Gestione guide
LSingole Colonna/Riga Altri comandi | Singole [JColonnajRigal Altri comandi |
Orizzontali Verticali

Orizzontali (mm) Verticali

Numero: 3 2 Numero: 5 B
~Utilizza Distanza: ~Utilizza Distanza:
0,000 mm 20,000 mm 8
: Riferito a : : Riferito a

- Pagina - Pagina

© Margini © Margini

() Selezione () Selezione

LAggiungiJ Elimina = Aggiungi = Elimina

 Blocca guide ~ Applica a tutte le pagine | Applica a tutte le pagine |




CREATE YOUR OWN GUIDES
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3 - CREATION OF MASTER PAGES

Master Pages contain
Available Master Pages:

objects which are seen

again and again in your Norma TitlePage
TitlePage subtitlePage
document subtitlePage

Typical objects on a LUt L
Master Page might be |
titles with associated
graphics, headings and a
page numbers.

Edit > Master Pages
from the main menu.

Note that whenever the  [=JAall&0yle you bring up a dialog,
Edit Master Pages dialog which lists your Master Pages and Document pages, this can
be used for navigation and also for assigning or reassigning
Master Pages to various document pages. To apply a layout to
a page just drag the template onto the page. Double-clicking
on a Master Page will bring up the dialog.

is open, you see and you
are editing Master Pages,
not the document page.




HEADINGS, FOOTER AND PAGES

Now let’s create a Master Pages with appropriate placement of
headers and page numbers (you might also begin to create
objects which will be repetitively used and save them to your
scrapbook).

When you manage a Master page you see and work on the canvas
of a Master Pages, not on the document page. Create a heading
(author name and title) and a footer (name of the book series
and number of page). In this case create a text frame click inside
than go to Insert> Page Number and format if necessary. You
will see a hashtag # that automatically will be filled with the right
page number. To return to the document close the Master Page
palette.



HEADINGS, FOOTER AND PAGES

the
red line could be in the
master page as well or could be in

our scrapbook ready to be

 Proprieta

.....................................

X,Y,Z N

Nome

Testo58

Geometria

Pos X: 0,000 mm 8

Pos Y: |:0,000 mm ||\§\

Larghezza: \:0.353 mm H\;\
............................................................................. P 8

Modifica pagine mastro 00° I8

|Clo[s]®

B Chapter 1th page

.....................................

.....................................

U (R

( PHOTO

i
JALLERY - # ! )

Colophon
Due colonne
Index page 1 =]
__________________________________________________________ SR EHE@H%
) La collana v BT ‘ 5‘
Normale ‘ \— ‘4
| Page with page number
Title page
| chapter pages
cover
part division \—
) AN
Testo x
Immagine
Linea
Colori
=

this is a master

page that | named “Chapter
1st page”
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& - THE TEXT

» From menu: Insert >
Insert Text Frame (From
the icon click-drag-
release)

» Double-click inside the
frame to type: you are now

The_Propertles panel IS the heart .of Scrlbus

in Edit Contents mode everything that is placed on the page is controlled
from this panel

» Remember to open the Here you can try various . and font size of the
. characters and you can adjust the (In
Propertles palette general, a minimum spacing of 20% greater than

. . font size is advisable).
(Window > Properties), )




TEXT EDITOR AND GET TEXT

Scribus is not the best tool for o ¢ e sem
. File Edit Insert Settings
composing text. You usually need to 2. EBvOe A
import texts written with different text J_ -Jospt ST [100% T[100% 3]
editor == |=/[=] No style -.[_IFLTTI K|x|& TTﬂﬂ! -300.0 % =
) L|None |:| . | None |v| -16000 %
Create a text frame Select the frame, Mostie I
then from the menu,
File > Import > Get Text to import the
text you have in your file txt
Scribus has the capability of working 0 FOMS:
stylized text from some word processors | (Mo 2 S O Paragraphs: 1 Words: 0 Charsi0 14

BUT this does complicate the process of
incorporating the text into Scribus. is the editing window used to

manually enter text into a text frame. It is

Better use a plain text editor that : ,
currently mainly meant to display the text

allows the graphic designer complete
freedom of decision-making regarding

content. You can copy your plain text here and
formatting it than transfer it in the right frame in
text styles. the layout




TEXT EDITOR AND GET TEXT

...........

................................

............

.......................

................................

.................................

Modifica testo...
Testo di esempio

Attributi...
Opzioni PDF

Bloccato

Dimensione bloccata
Invia alla Biblioteca
Invia ai motivi

Quota

o Taglia
Copia
Incolla

v Proprieta

L
3L

X
#C
®V

F2

........

........

........

........

........

.................

Right-click the
text frame, From
the pop-up menu,
choose 'Get
Text...". Select

the .txt file, and
press ‘Open’. You
will see the text
flow into the
frame. At the
bottom-right of
the text frame
you'll seea ‘X
mark in a box,
which means
there's more text
than can fit in this

text frame.



TEXT EDITOR AND GET TEXT
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® . Style Manager & X

9 - THE STYLES e

Line Styles
v- Paragraph Styles
Default Paragraph Style
v- Character Styles
Default Character Style

A good working method would be to choose 2 or 3 fonts

(one for titles, one for the body text), and 2 or 3 ‘ You can set
 New v || Clone even a single

reference colors that will be in your color palette.

character
(Dropcap)

.~ Import | Delete

Character styles should be decided for the body text,

. . Edit >>
headings, captions, boxes, numerals, and other element)
Paragraph styles are about indentation, line spacing, - L I
space above or below a paragraph, justification, tabs, N;r::e b Name: (New Style |

. . ~Paragreph Styles
drop caps). You can easily choose them while you [ Dl oaachsyle || Properees |
efault Character e . o
work at your layout and change them whenever you | Rawstyta | | Besedon :
Basic Formatting

llke. Family: Tr Dejavu Sans ™

. o o Style: | Book v
1. Bring up the Style Manager with Edit>Styles. P p———
2. Click the New button, then from the drop-down list Lk sk 808
choose the type of style you wish to create. Advanced Formatting

T 10000% ¢ IT 10000% & £T (000% )
Once you create styles, with one click you can apply Language: | =
them to large bodies of text, then if you later modify Colars
your style, it will automatically be updated wherever it o3 (Elasku—) W (@l000
. New ~ | Clone ( (Black v MW 100%,

has been used T T

<<Done || Apply Reset |




9 - THE STYLES

A good working method would be to choose 2 or 3 fonts
(one for titles, one for the body text), and 2 or 3
reference colors that will be in your color palette.

Character styles should be decided for the body text,

. Style Manager (A Y

‘ ......
'
:
B

You can set
_ New v || Clone even a single

\__Import J|_ Delete |

Name

Line Styles
v- Paragraph Styles
- Default Paragraph Style
v- Character Styles
- Default Character Style

character
(Dropcap)

headings, captions, boxes, numerals, and other element) .
Paragraph styles are about indentation, line spacing, ou Siyie P )
space above or below a paragraph, justification, tabs, INIfE:e S Name: (New Style 1
. . v-Paragrg| tyles

drop caps). You can easily choose them while you | Bk Saraarph syt | propertes |

efault Character Style : v
work at your layout and change them whenever you L R St | =EOmiL :

Basic Formatting
llke. Family: Fr Dejavu Sans v
Style: | Book v |

1. Bring up the Style Manager with Edit>Styles.

Once you have created your styles,
they are available in the Properties palette,

under

T 1200p ¢ ﬂ! 000% $ 1+ 100.00% &

W x Kk & RS

Advanced Formatting

I 100.00% ¢ IT 100.00% ) T 0.00% )

Language: EJ

colors

@ (Black... )W o0,

ss.00na,) (wAnnhie) \wwBannt)



6 - SAME GRID DIFFERENT LAYOUT

DI LUIGl GATTINARA
Now we have to create the layouts. Look at your \
flat plan ,- .
you will have Y AN {?"5
, S

» a cover

a title page

iLuigi Gattinara

STILL LIFE

DIPINGERE £ON LA LUCE!

an index (better if interactive)

>
> a colophon
>
>

the introduction to the series (if your catalog
is part of a series of books of the same specie)

> the general introduction

|

» the biography of the author - | o gy~
. SEBOOK

) the portfollo . Simonel elleltrochook

and so on....

Each one of them will have its peculiarities and = g

DIPINGERE GON LA LUCE

its similarities

Foto di Ligi € a
Testi di Nicoletta Salvatori

ISBN XXX XXX XXX XXXX
Co!iana
hoto G?rl‘e‘ry n.2
acuraidi XYZ

Seéook 5




6 - SAME GRID DIFFERENT LAYOUT

DI Luigl GATTINARA

y_

Now we have to create the layouts. Look at your
flat plan

you will have =

> a cover opoMLL LIFE
. ‘ | INDEX
) a tltle page ‘INTRQ:)Dusz X
‘ BIbG:RAFIA X
» a colophon s .
| PORTFOLIO X
. R . . BAO:KSTACBE X \Luigi (jattinara
» an index (better if interactive) s X - STiLL LiIFE_| ;
3 IL MERCATO DELLARTE X SERE_.OM 1A LUCE. 5
. . . . j MY WAY X - ' i
> the introduction to the series (if y vesre x
. . INDIOE DELLE OPERE X i
is part of a series of books of the s , 1 ] -

> the general introduction | | — >
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] - THE IMAGES

We already know how to insert the text.
Next step will be to place an image

Activate the image frame tool from the
menu (Insert > Insert Image Frame) or
click the Insert Image Frame icon from
the toolbar, and then with a click-drag
motion create an image frame.

Make sure you have selected the image
frame, then load the photo which you
should find in your directory Images inside
your working directory for this project by
using File > Import > Get Image.

Most likely, your image do not appear —
don't panic, what you are seen is a small
part of the image. Bring up the Properties
palette (Windows > Properties), select the
Image tab, and select the options Scale To
Frame Size and Proportional.
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By default, Scribus will import images
according to their resolution as noted in the
file. Since there isn't yet any information about
the resolution you would like to use, Scribus
simply loads the image at its maximum size.
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> A quicker way to carry out this operation is to
right-click on the image frame and select Adjust
Image to Frame from the context menu.

> Next, adjust the image frame by right-clicking,

then choosing Adjust Frame to Image,
» With a click-drag operation on the small red

square in the right lower corner of the frame, you
can now resize the frame so that it fills the
column created by the guides.




WORK ON YOUR PICTURE

> Maybe you would like to center your image or to drag |[Riktitaghes

the picture inside the frame to the left or to the right S

or to make it bigger to focus on a detail. —_
» To move the picture(inside the frame), make sure the ]?;.%mﬁm

picture frame is selected, go back to the Properties Geometry\

dialog box, and click on t 'Image'. In the field marked (|, z\;zz = i

X-Pos (Pos=positions), just type in a value or click 215500 e :f

on the arrows to move the image horizontally (Y-Pos: 2§0.000 rom A -

will move it vertically). — 5
> To enlarge the picture, work with the size fields sasepemt Q

(Width and Height). The little chain to le right if

Level — ,
o : . — | |® | &
closed maintains the picture proportion |—ﬁ A ‘

vy | @S

Text flows around frame

» Extra parts of the picture will get automatically
cropped out of view beyond the boundaries of the
picture frame.

O
O




WORK ON YOUR PICTURE

5 Propeirties

This
picture
must
shift
to the
left to be
centered |

Height: |2 io.ooo mm

=

! =
2 1’).000 mm j\
=

» The frame determines what the size of the image will be,
not its own size!

> |f the image Is not displayed: select the frame, click with the Oo—0
right mouse button, — @l &
» When the images are high definition or are heavy or too Al|X
numerous, the software may slow down: =L Hl_
or color the frame. e e e

» In the same menu there is . This allows you to k=
apply some filters to your photo without having to use a
photo editing program.




8 - COLORS, WHY NOT?

00000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

> There are a number of color palettes in Scribus,
(Properties>Colors )but in addition you may edit, remix, or
add colors to create your own sets.

» Go to Edit>Colors. A dialog box listing existing colors
displays on your screen. Click on 'New' and give your new
color a name. In the second dialog-box that opens up, choose
CMYK as the Color Model. This closely follows the inks of
Cyan, Magenta, Yellow, and Black, used in your desktop printer
and in printing plants, that mix inks to create new colors. With
the sliders at the bottom, give the percentages you want

» If your idea is to publish only an e-catalog in PDF you can
choose RGB as color model (it is the right model when a layout
is read on a screen)

> Properties>Colors allows you to decide the opacity of your
color so you can transform black in gray red in rose and so on
using different percentages of the chosen color
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9 - LET'S GO FOR A DIGITAL EDITION

EmE T BE -~ %
PDF Tools - 1.3.X &

The special PDF tools in Windows > PDF Tools put some interactivity in your PDE

BOOKMARKS

To navigate through a large PDF bookmarks can be made in your Scribus document
Window >Bookmarks

Bookmarks

An Introduction to The Hand
Contents

The Importance of Glove in ...
Back in the Day

, , , "The Imnortance of Glove in History
Right-click on the text box you would like to set as a bookmark ~ A >
PDF Option>PDF Bookmark e o~ (YOO SR Lt omni Vel
) ) . . 00 - end Toxt t doluptatese
Repeat this action on every text box in your document that you would like to VOIU 2 edie Text... wr rem in pellore
bookmark. Now check your Bookmarks palette. You will see a list €XCl  Sample Text )83 Ve'th:s ped qu?ml
. . QUE  nributes... sin pe doloreium ipic to
of Bookmarks you have made. Using your mouse, just drag and drop your QU B L 1 50 Anmocion INCUS.
bookmarks to rearrange them. | Is Locked YRS POF Bookmark Ll
LINK =SV EEL 84
lllll|Slq(?lllllllsl%(?llllll m
In some digital books, you may want to add links between pages that occur

7/

document, such as links from the entries in your Table of Contents to your chapter
first page, or links from text and notes or to destinations outside your document,
such as a web site.

Click the Insert Link Annotation button. It looks like two manly footprints.

Now draw a box around your source area, then right-click on it to expand a menu.
PDF Options >Annotation Properties>Link. Then set your INTERNAL
Destination details

Annotation
Annotation Properties I

Type: [ Link :)

Destination

Page: 4 €

Nt

X-Pos 212 pt &

Y-Pos: 520 pt |+
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PDF Tools - 1.3.X &

000 Bookmarks

The special PDF tools in Windows > PDF Tools put some interactivity in your PDE Introduction to The Hand
ntents
BOOKMARKS The Importance of Glove in ...
Back in the Day

To navigate through a large PDF bookmarks can be made in your Scribus document

Window >Bookmarks
, , . "The Imnortance of Glove in History
Right-click on the text box you would like to set as a bookmark ~ N o |
PDF Option>PDF Bookmark —— = —'00m &k Ut omnl vel
: : . : erio Tot. t doluptatese
Repeat this action on every text box in your document that you would like to oy «r rem in pellore
bookmark. Now check your Bookmarks palette. You will see a list excl Sample Text :‘: Velgz:: D:!d q'ut:;nt
: . QUE  Anributes... pe doloreium ipic to
of Bookmarks you have made. Using your mouse, just drag and drop your N ilotiia IS,
bookmarks to rearrange them. v s POF Bookmark_ LI
LINK [EIEEEEIEN
||||||5|qq“|||||5|5|(?|||||| InsertLipk
In some digital books, you may want to add links between pages that occur L_ SN

document, such as links from the entries in your Table of Contents to your chapter
first page, or links from text and notes or to destinations outside your document,

To set an external destination, such as a web link:
draw a box over your source area
Right-click to expand the menu -

Now, choose from the menu.
In the field, type or paste the web URL
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To navigate through a large PDF bookmarks can be made in your Scribus document
Window >Bookmarks

An Introduction to The Hand
Contents
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Back in the Day

R : "The Imnortance of Glove in History
https://wiki.scribus.net/canvas/ Twe o »
Adding Hyperlinks to your Scribus PDF document oo Gt Tt % Ldountatese
§ . - Text...
You can also create PDF forms with embedded JavaScript scripts. i 2:“:;;.'1.. A el s A
exct ext velibus p u
https://www.youtube.com/watch?v=0zYbQxGPyJQ QU  Amributes.. sin pe doloreium ipic to
qui BT M s POF Annotation 2NAUS.
1s Locked WA s POF Bookmark_ LT
I==EvEEL §
LINK ||||||§|qq|||||||§q”|ﬁInsertLink
In some digital books, you may want to add links between pages that occur L_ SARKE L I E
document, such as links from the entries in your Table of Contents to your chapter Tvoe: (ToE -
first page, or links from text and notes or to destinations outside your document, P L= ’
Destination
To set an external destination, such as a web link: Page: 4 |3
draw a box over your source area X-Pos 212 pt [:] llgh
Right-click to expand the menu - Y-Pos: 520 pt (2

from the menu.
field, type or paste the web URL

Now, choose
In the
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10 - EXPORT AS A PDF

Exporting is easy!

Print>Save as PDE

Verifica preliminare

Profilo corrente: - PostScript
Elementi Problemi Livello
Livelli
autom atic v Pagine mastro Problema/i: 5
v Normale
check: control v & cover base
: A Immaginel3 Risoluzione immagine inferiore a 144 DPI, B Sfonc
or ignore your 9 attualmente 129 x 129 DPI
. Vv~ Page with page number
m ISta keS v A Colophon
A Testo21 Cornice con testo troppo lungo B Sfonc
Vv Index page
v A Title page
Risoluzione immagine inferiore a 144 DPI,
& fotoautore attualmente 138 xgl38 DPI M Sfonc
v Indice nl
Vv La collana

v Chapter 1st page
Vv~ chapter pages
Vv part division
v Due colonne
v A cover ok

Risoluzione immagine inferiore a 144 DPI, B Sfonc

& Immagine45 attualmente 129 x 129 DPI

v A Copia #1 di cover ok

A Immagine56 Risoluzione immagine inferiore a 144 DPI, gy g

Controlla.ancora Ignora Errori

A
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Print>Save as PDE

Esporta nel file:

The settings

| ilUéers/nicoletta/Docum.ents/.SCRIB Catalogol.pd Cambia... which apply to
~ Genera un file per ogni pagina : :
All th Hi (Generalel Font Effetti Visualizzatore Sicurezza Colore Pre-Stampa Sltuatlo_ns _\N_hen
Ou CaenS:h ;r;iz Intervallo di esportazione Opzioni del file a PD F IS dlg Ita lly
y © Tutte le pagine Compatibilita: ' PDF 1.4 (Acrobat 5) tl'.'anS mitted and
~ Scegli le pagine Rilegatura: ~ Margine sinistro viewed
Crea miniature .
~ Salva cornici di testo collegate come articoli PDF eleCt ronica |.|.y
Rotazione: 0° ~Includi segnalibri are included in
- o " IIncludi livelli
Risoluzione delle grafiche EPS: 96 dpi “\EJ the

|Solo entro margini stampante 3 file PDF & EPS (SPERIMENTALE)

Comprimi testo e grafiche vettoriali
Metodo di compressione immagine

Metodo di compressione: ~ Automatico
Qualita di compressione: L Massima
Risoluzione massima dell'immagine: 96 dpi
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